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1. TIlosicHUTeIbHAA 3aMMMCKA

1.1 Ileap m 3aga9u JUCHUILINHDBI

Lenp aucuMIIUHBL — 00OOIIEHHE 3HAHUN O COBPEMEHHBIX HOPMATHUBHBIX IPABOBBIX aKTaX
Poccuiickoit denepannu v 3apyOexkHbIX CTPaH, PEryJIUPYIOLIUX BOIPOCH UCIIOIb30BAHUS DJIEKTPOHHOM
MTOATIHCH.

3a1auy JUCLUIUIMHBI COCTOAT B CIIETYIOILIEM:

- n3ydenne Poccuiickux u 3apyO0eKHBIX TSHICHIMHA U TTOJIX0I0B K (POPMUPOBAHUIO U PAZBUTHIO
HOPMATHBHBIX MPABOBBIX aKTOB 00 AJIEKTPOHHOHN MOATHNCH;

- H3y4YEHUE COBPEMEHHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB M CTaHAapToB Poccuiickon
@denepannu U 3apyO0eKHBIX CTPaH 10 BOPOCAM HCIOJIBb30BAHUS AIEKTPOHHON TOITUCH;

- OCBOGHHE METOJUKH pa3padOTKHM M TMPUMEHEHUS JIOKAaJIbHBIX HOPMATHUBHBIX aKTOB,
PEryJIupYIOIINX HCIOJIb30BAHUE 3JIEKTPOHHOM MOJINUCH B TOCYIApCTBEHHBIX M MYHULUIAIBHBIX
opraHax ¥ OpraHu3anusx.

1.2 IlepeuyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHs 10 JMCHHUIIIMHE, COOTHECEHHBIX C
HHIMKATOPAMH JOCTUKEHUS] KOMIIeTeHIIUH

Komnerenuus NuaukaTopbl KOMIIETEHIUI Pe3yabTaThl 00yyeHus
(Ko ¥ HAMMEHOBAHUE) (Ko ¥ HAMMEHOBAHUE)

[TK-2. Cniocoben [1K-2.1 3HaeT OCHOBHBIE 3HaTh OCHOBHBIE TEHACHITUU

COBEPILEHCTBOBATh TEHJICHLIUU Pa3BUTHUS pPa3BUTHSI COBPEMEHHBIX

cucremy JIOY COBpPEMEHHBIX HHPOPMAIMOHHO- | WH(OpPMAIMOHHO-

OpraHu3ally U apX1Ba HA | KOMMYHUKAI[MOHHBIX TEXHOJIOTUN | KOMMYHUKAIIMOHHBIX TEXHOJIOTUH B

OCHOBE COBPEMEHHBIX B YNPaBJICHUH TOKYMEHTaMU YIPABJICHUH TOKYMEHTAMH;

UH(OPMALIMOHHBIX [TK-2.2. cioco0GeH ocymecTBIATh | YMETh IPUMEHSITH COBPEMEHHBIE

TEXHOJIOTHI AKCIIEPTHYIO OIIEHKY U BBIOOD WH(POPMaIIMOHHO-
MH(OPMALIMOHHBIX CUCTEM JITIS KOMMYHUKAIIMOHHbIE TEXHOJIOTUH B
COBEpUICHCTBOBAHUSI pabOTHI € yIpaBICHUH TOKYMEHTAMU;
JTOKyMEHTaMU B OpraHu3aiu Ha | Bragets HaBbIkaMu BbIOOpa U
OCHOBE OTE€YECTBEHHOTO U BHEJIPEHUS COBPEMEHHBIX
3apy0e)KHOI0 OIbITa uH(GOPMaIMOHHO-

KOMMYHHKAIIUOHHBIX TEXHOJIOTHH B
YIpaBIEHUE JOKYMEHTaMHU

3HaThb MCTOJUKY OCYHICCTBJICHUA
HKCHEPTHON OLIEHKHU U BbIOOpa
MH(OPMALIMOHHBIX CUCTEM IS
COBEPILIEHCTBOBAHMS pabOTHI ¢
JOKYMECHTAaMH B OpraHu3alvi Ha
OCHOBE OTE€YECTBEHHOI'O U
3apyOeKHOTO OIBITA

YMeTh NpUMEHATH METOJUKY
OCYILIECTBJIEHUS SKCIEPTHON
OLIEHKHU U BBIOOpA
MH(OPMALIMOHHBIX CHUCTEM IS
COBEPILIEHCTBOBAHMS pabOTHI ¢
JOKYMCHTAMH B OpraHru3alivi Ha




OCHOBE OTE€YECTBEHHOI'O U
3apy0eKHOTO OTbITa

Bnagets HaBBIKAMH
OCYIIECTBIICHUS SKCIIEPTHOM
OIICHKH W BBIOOpA
MH()OPMAIIMOHHBIX CHCTEM JIJIsI
COBEPIIICHCTBOBAHUS PaOOTHI C
JOKYMEHTaMH B OPTaHU3AINH Ha
OCHOBE OTE€YECTBEHHOI'O U
3apyOeKHOT0 OMbITa

[1K-4. Cnocoben
OpraHU30BbIBATH
pa3paboTKy U BHEIpEHUE
KOPIIOPAaTUBHON CUCTEMBI
3JIEKTPOHHOIO
JTIOKYMEHTO000pOTa

I1K-4.1. ucions3yet B padbore
NPUHIUIB OpraHU3aIHN
AIIEKTPOHHOTO
JOKYMEHTO000pOTa, B TOM YHUCIIE
Ha MEXBEJOMCTBEHHOM YPOBHE

3HaTh: COBPEMEHHBIE
MH()OPMAIIMOHHBIC CUCTEMEI,
CUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTa, TPABOBOE
perynupoBanue chepsl ynpaBieHuUs
uH(pOpMaIMel 1 TOKyMEeHTaueH
YMeTh: NpUMEHSTh 3HaHUE
HOpPMaTUBHO-IIPaBOBOM 0a3bl B
cdepe yrnpapiaeHus HHPOpMAIHEH
Y JOKYMEHTAIMEN B IPAKTUYECKON
JEeATEIbHOCTH

Bnanets: HaBbikamu BeIOOpa
HEOOXOMMBIX TEXHOJIOTUYECKHM
peuIeHuH B IIpoLiEcCe yIIpaBICHUS
uH(bOopMaluel 1 TOKyMeHTaluen

[1K-4.2. opranusyert BHeApeHUE
CUCTEMBI JIEKTPOHHOTO
JIOKyMEHTO000poTa

3HaTh: paBUiIa U
METOI0JIOTHUECKHE ITOAXOAbI K
MPOECKTUPOBAHUIO CUCTEM
ANEKTPOHHOTO JOKYMEHTO000pOoTa
YMeTh: BHEAPSTH CUCTEMBI
ANEKTPOHHOTO JOKYMEHTO000pOoTa
Bnaners: HaBEIKaMU BEISBICHHS
Han0oJIee ONTUMAITBHBIX
nokasareJieil, HeOOXOIUMBIX JIJISt
IPOEKTUPOBAHMS U HACTPONKH
CHUCTEM DJICKTPOHHOTO
JIOKyMEHT000O0poTa

[1K-4.3. onpenensier
(GyHKIIMOHAIbHBIE TPEOOBAHUS K
CHUCTEMAaM JJIEKTPOHHOTO
JIOKyMEHTO000pOTa U CUCTEMaM
XpaHEeHHUs HIIEKTPOHHBIX
JIOKyMEHTOB

3HaTh: METOI0JIOTMYECKNE OCHOBBI
MIOCTPOEHHUSI YIPABICHUECKUX
CHUCTEM U CUCTEM
JIOKYMEHTAIlMOHHOT 0 00ecreueHus
YIPABICHUS

YMeTh: IpUMEHATh pa3IuyHbIe
METOJI0JIOTHUECKUE TIOIXObI IIPU
MIPOEKTUPOBAHUH CHCTEM
JOKYMEHTAIHOHHOTO 00eCTIeyeHHs
yIpaBIeHUS

BnaneTs: HaBblkamMu aHanu3a u
OpTraHU3aIIOHHOTO
IIPOEKTUPOBAHMSI CUCTEM




JOKYMEHTAITMOHHOTO 00eCTIeYCHUS
YIPABJICHUS

I1K-5. Cnocoben
OpraHu30BaTh XPAHEHUE
JTOKYMEHTOB B
OpraHu3alnu ¢
HCII0JIb30BAaHUEM
COBPEMEHHBIX TEXHOJOTHI
1 3apyOEKHOTO OIbITa

I1K-5.1. ucrionw3yeT 3apyOeKHbII
OMBIT XPAHEHUS JIEKTPOHHBIX
JIOKYMEHTOB

3HaTh: TEOPETHUECKUE, TPABOBBIC U
METOJIMYECKUE OCHOBBI XpaHEHUS
AJIEKTPOHHBIX JOKYMECHTOB B
3apyOeKHBIX CTpaHaX;

YMeTb: MPUMEHSTh 3HAHUE TEOPUHU
ApPXUBHOTO JIeIa B MPAKTUYECKOM
JeSITeTbHOCTH

Bnaners: HaBpiKamMu
UCIIOJIb30BaHUs PABOBBIX HOPM
3apy0OexHBIX cTpaH B cepe
apXUBHOTO Jieja pu
OCYIIECTBICHUY XPAHCHHUS
AJIEKTPOHHBIX JOKYMECHTOB B
OpTraHU3AIMIX PA3IHYHBIX (OPM
COOCTBEHHOCTH, TOCYIapPCTBEHHBIX
OpraHax ¥ OpraHax MeCTHOTO
CaMOYIIPaBIICHHS B TPAKTHYECKON
JESATCIIbHOCTH

[TK-5.2. ciocobGen obecneunThb
(dbopMHUpOBaHKE U COXPAHHOCTH
apXUBHOTO ()OHJIA OpPTaHU3AIIUH B
COOTBETCTBUE C TPEOOBAHUAMU
HOPMATHBHBIX PABOBBIX aKTOB
Poccuiickoit denepanuu u
JIOKAJIbHBIX HOPMATHUBHBIX aKTOB

3HaTh: IpaBUJIa U OCOOCHHOCTH
paboT 1Mo COXPaHHOCTH
JOKYMEHTAJIBHOTO U apXUBHOTO
(doHma opraHu3anuu B
COOTBETCTBUU C TpeOOBAHUSIMU
HOPMATHUBHBIX MTPABOBBIX aKTOB
Poccuiickoit ®eneparuu u
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB
JIOKYMEHTOB

YMeTb: OpraHu30BbIBaTh
ONEPATUBHOE U APXUBHOE
XpaHEeHHE TOKYMEHTOB B
COOTBETCTBUE C TPeOOBAHUIMU
HOPMAaTUBHBIX NMPABOBHIX AKTOB
Poccuiickoit denepanuu u
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB
Brnanets: HaBbIkaMu 00pabOTKH U
MOATOTOBKH IOKYMEHTOB JJISI
TEKYLIEro U apXUBHOT'O XPaHEHUS B
COOTBETCTBUE C TPeOOBAHUSIMU
HOPMATHUBHBIX MPABOBBIX aKTOB
Poccniickoit denepanun u
JIOKQJIbHBIX HOPMATHUBHBIX aKTOB

[IK- 5.3. 3HaeT npuHIMIBI
(bopMHpOBaHUS U UCHIOJIB30BAHUS
ApxusHoro ¢onaa Poccuiickoit
denepauuu

3HaTh: cOCTaB (PYHKIIMI apXHUBOB U
MOAPA3ACIICHUN 110
(hOpMUPOBAHUIO U UCITOJIb30BAHUIO
ApxusHoro ¢onaa Poccuiickoit
denepanun

YMeTh: BBINOIHITH KOMILIEKC
paboT no no GopMUPOBAHUIO U
UCIOJIB30BAHUIO APXUBHOTO (POHAA
Poccniickoit ®enepanuun




Bnaners: HaBBEIKaMU
COBEPILIEHCTBOBAHMS paboT 1O
(hOopMHUPOBAHHIO U UCIIOJI30BAHUIO
ApxusHoro ¢onga Poccuiickoit
denepanuun

1.3 MecTo AUCUMIIMHBI B CTPYKTYPe OCHOBHOIi 00pa3oBaTe/ibHOI NPOrpaMMbl

Juctumuimaa «PermameHTanusi pabOThl € AJIEKTPOHHOW IMOAMMCHI0» OTHOCUTCS K YaCTH,
dhopmMupyeMoil yuacTHUKaMu 00pa30BaTeIbHBIX OTHOIICHHUH 0JI0Ka JUCITUIUIMH YIEOHOTO II1aHa.

Jlnst ocBOGHUS TUCHIMILIMHBI HEOOXOAMMBI 3HAHMS, YMEHHS U BiIaJeHHs, C(HOPMUPOBAHHBIC B
XO0/I€ M3YYCHUs CICAYIOMMX IUCIHUIUIMH U TPOXOXKIEHUS MPAKTUK: «DJICKTPOHHBIE JTOKYMEHTHI B
yOpaBiICHUU U apxuBaxy», «VHPOpMalMOHHBI MEHEHKMEHT», «YTpaBJICHHE JIOKYMEHTAMH B
OpraHu3aALMAX».

B pesynbrare oCBOEHHS IUCHMIUIMHBI (OPMHUPYIOTCS 3HAHMS, YMEHUS | BJIQJICHHS,
HEOOXOIUMBIC TS U3YICHHSI CIICAYIONINX JUCIUILTAH U MPOXOXKICHUS MpakTuk: [Ipenumiomaas

2. CTpykTypa IMCUHIJIHHBI

O6mas TpyA0EMKOCTh IUCHUIUIMHBI COCTaBisaeT 3 3.¢.,108 akageMuueckux 4acos.

CTpyKTypa AMCUMILIMHBI 1JIs1 04HOH GopMBbl 00yUeHust

OO0pemM pucuumIMHBL B (popMe KOHTAKTHOM paboThl OOy4YarOMMXCS C MeJarorn4ecKuMu
paboTHHUKaMU U (WJIK) JTUIIAMH, TPUBIIEKAEMBIMH K pealin3aiui 00pa30BaTeIbHOM MPOTrPaMMBbl Ha MHBIX
YCIIOBHUSX, IIPYU IPOBEACHUY YUEOHBIX 3aHATHI:

Cemectp | Tumn yueOHBIX 3aHATUI KomnuectBo
4acoB
4 Jlexuun 24
4 CeMuHapbl/1a00paTopHble paboThI 36
Bcero: 60

O6beM AUCHUILTUHBL (MOYIIs1) B pOpME CaMOCTOSITENILHON paboThl 00YYAIOIIUXCS COCTABISAET
48 akaleMUUYECKUX YACOB.

CTpyKTypa AMCUMILIMHBI 1JIs1 04HOH GopMBbl 00yUeHust

O0vemM naucuumIuHBL B (popMe KOHTAKTHOM paboThl OOy4arOMMXCS C MeJarorn4ecKuMu
paboTHUKaMU U (WJIN) JTULIAMU, TPUBIEKaEMbIMU K peair3alui 00pa30BaTeIbHON IPOrpaMMbl Ha HHBIX
YCIIOBHUSAX, IIPU MIPOBEACHUH YUE€OHbBIX 3aHATHIM:

Cemectp | Tum y4eOHBIX 3aHATUI KomuuectBo
JacoB
3 Jlexnun 16
3 CemuHapsbl/1abopaTopHbIe pabOTHI 16
Bcero: 32

O6beM AUCUMIUTUHBL (MOIYJIs1) B pOpME CaMOCTOSITENIbHON paboThl 00YYAIOIIUXCS COCTABISET
58 akageMHUeCKHUX 4acoB.




3. CopepixaHue TUCHHUILTHHBI

Ne [ HammeHoBaHme pa3jaesa Conep:xkanue
AUCHMILINHBI

1 | Pasmen 1. Lenp m 3amaum Kypca. | - HOHATUHHBIA annapar AUCLUIIINHBL
Hcrounuku u nureparypa. - TOHATHE ‘DIIEKTPOHHAs TMOANHUCH”, “UIuppoBas

MMOAIINCE”, “KJIIOY  DJIGKTPOHHOM  TOAMHUCH”,
“cepTuduUKaT KIOYA AJICKTPOHHOW  ITOJITUCH
“yA0CTOBEPSAIOIINI HEHTP U IPYTHE;
- ICTOYHUKH U JIUTEpaTypa 1o Kypcy.

2 | Pazgen 2. ®opmupoBanue TumnoBbie 1 MOJIEIbHBIE 3aKOHOAATEIIbHBIC aKTHI,
3apy0eKHOr0 U POCCUICKOTO CO3JIJaHHBIE MEXXTYHAPOIHBIMU OpTraHU3AIUSIMU,
3aKOHOJIATEICTBA 00 EBpocoro3oM, nX UCTIOIB30BAHKE JIJISl CO3AHUS
3JIEKTPOHHOM MOAMNKCH B HAI[MOHAJBHBIX 3aKOHOB «O0 AJIEKTPOHHOU
B 1990-e — 2000 roasl MOJNIMCH» B CTpaHax 3anaaHoil EBporbl.

[TosiBneHne MOHATHS “ANEKTPOHHAS IU(PpoBas
MOANKCH” B HOPMATUBHBIX MTPABOBBIX aKTaxX
Poccutickoii, rocygapctBeHHbie cTanaapTel PO 06
AIIEKTPOHHOH IH(POBOI MOATTUCH.

3 | Paznmen 3. Permamentanus pabotel | @enepanbHble 3aKoHB «O0 MHPOpMALNH,

C DIIEKTPOHHOM TMOANHUCHIO B | MHGOPMAIIMOHHBIX TEXHOJOTHIX U O 3aIIUTE

HOPMAaTUBHBIX MPABOBBIX aKTax U | uHMopmanuny», «O0 FMEKTPOHHOU MOIMTUCHY,

CTaHAapTax Poccuiickoit | I'paxnanckuii kogekc PO, Tpynosoii koaekc PO u ap

Oenepaniit = Ha  coBpeMeHHOM | [IpoGnembl mpumeHeHus monoxenuii 3akona «O0

JTarne AJIIEKTPOHHOM TOATKCHY, CO3JaHUE CUCTEMBI
YI0CTOBEPSIONIUX IIEeHTPOB. PernamenTanus
BOITPOCOB UCIIOIB30BAHMSI DJIEKTPOHHOM MOJIUCH B
nocraHoBieHusx [Ipasurenscrea PO n
BEJIOMCTBEHHBIX HOPMaTHBHO-TIPABOBbIX AKTaX.

4 | Paznmen 4. PernamenTarus pabotel | 3akoHoAaTeNbHBIE aKThl cTpaH EBpomeickux ctpaH

C DJIGKTPOHHOM IMOAIHKCBIO B
HOPMAaTUBHBIX INPABOBBIX aKTax U
CTaHJapTax 3apyOeKHBIX CTpax Ha
COBPEMEHHOM JTare

00 JIEKTPOHHOM MOAMUCH.

3akonbl ctpan CHI' 00 snexTpoHHO# moamucu u
AIIEKTPOHHOM JOKYMEHTE.

PernamenTanus paboThl ¢ 3JI€KTPOHHOM MOANNCHIO B
3aKOHOJIATENBHBIX akTax oTAeiabHBIX mTaToB CIITA:
«O6 oanexkTpoHHOM mommucuy, «O uudposoi
noanucu», «OO0 3IEKTPOHHOM  YJOCTOBEPEHHUU
nokyMeHToB”. @enepanbhbiii 3akoH CHIA «O06
ANIEKTPOHHBIX TOJANMUCAX B MEXKIYHAPOIHBIX U
BHYTPUTOCY/IapCTBEHHBIX TOPIOBBIX OTHOIICHUSAX»
(“Electronic Signatures in Global and National
Commerce Act 20007).

3aKoHOJATENbHBIE aKThl CTPAH a3MaTCKOr0 PernoHa
CHJIBI

[0 BONpOCaM MPUAAHUA HOPUIUYECKON




AJIEKTPOHHBIM  JOKYMEHTaM M 3JIEKTPOHHBIM
MOJAMHCSIM.

5 Pa3nen 5. PazpaboTka u Meroauka pa3paOOTKU M BHEAPEHUS JOKAIBHBIX
MIPUMEHEHHUE JIOKATbHBIX HOPMATUBHBIX AaKTOB, PETYIUPYIOLMX padoTy cC
HOPMAaTHBHBIX aKTOB, AJIEKTPOHHOMU MOAMKUCHIO B OPraHU3aIUsIX.
periaMeHTUPYIOLTUX
HCIIOJIb30BAHUE JIEKTPOHHOU
MOAMKUCH B OpraHU3aIMIX

4. OoOpa3oBaTe/ibHbIE TEXHOJIOTHHU
No/Ne | HaumenoBanwue pazaena Bunet  yueGHbIx | OOpazoBaTenbHbIEC TEXHOIOTUN
3aHATHI
1 Lenp u 3anaum kypca. Mcrounuku u | Jlekuus 1. BBonnag nekmus
auTeparypa.
2 dopMHpoOBaHUE 3apyOESIKHOTO U Jlexums 2 [Ipobnemuas nexums
POCCHICKOT0 3aKOHOAaTeNhCTBA 00 | CamocTosTenbHas
3JIEKTPOHHOU MOAHUCH B paborta [ToaroroBka K Jekuuu
B 1990-e — 2000 roxasl
3 PernamenTanus paboTsI ¢ Jlexkuus 3-4 Jlexuusi-Bu3yanusarus ¢
3JIEKTPOHHOU MOAIUCHIO B INPUMEHEHUEM CIai-
HOPMATHBHBIX MMPABOBBIX AKTaX U IpOeKTOpa
crangaprax Pocculickon [IpakTnueckoe MOHUTOPHHT HOPMATHBHBIX
®denepannu HA COBPEMEHHOM dTane | 3aHatue 1 MPaBOBBIX aKTOB
IloaroroBka K JeKIIMHA U
CamocrosiTenbHas | MPaKTUYECKOMY 3aHATHUIO
pabota

4 PernamenTanus paboTsl ¢ Jlexmnus 5-6 Jleknus-Busyanusanusi c

AJIEKTPOHHOM MTOAINKCHIO B [IpakTnueckoe IIPUMEHEHHUEM CIIai-

HOPMAaTHBHBIX MMPABOBBIX aKTaX U 3aHsATHE 2 MPOEKTOpa

CTaHJapTax 3apyO0eXHbIX CTpax Ha

COBPEMEHHOM 3Tare CamocrositenbHas | [loaroroBka K JeKIUHA U
pabora MIPaKTUYECKOMY 3aHITHIO

5 Pa3paboTka u mpumeHeHue Jlexus 7-8. [IpoGnemHuas nexius

JIOKaJIbHBIX HOPMATUBHBIX aKTOB, [IpakTueckoe

pErylaMeHTUPYIOLIUX 3aHsTHE 3

HCTIOJIb30BAHUE JIEKTPOHHOM CamocrosrensHas | [ToaroroBka K JIEKIIMU U

MOJMKCH B OPTaHU3aIUSIX paborta MPAKTHYECKOMY 3aHSITHIO

5. OueHka IVIAHMPYEMBbIX Pe3yJbTAaTOB 00y4eHHs




5.1 CucreMa oneHUBAHUA

Dopma KOHTPOJISI Makc. K0J1M4ecTBO 0aJJI0B
3a oany Bcero
padory

Texywuii KOHMPOb:

- yuacmue 68 OUCKYCCUU U BbINOJHEHUEe 3a0aHUll HA 10 b6annos 30 6annos

NPAKMUYECKUX 3AHAMUAX

- mecm 30 6annos 30 6annos

Ilpomesxcymounas ammecmayus 40 6annos

(aK3aMeEH)

Hmoeo 3a cemecmp (Oucyuniuny) 100 6annos

[Tonmy4yeHHBI COBOKYITHBIN PE3YJITAT KOHBEPTUPYETCS B TPAAULMOHHYIO KAy OLIEHOK U B
KTy OIIeHOK EBporieiickoii cucteMsl iepeHoca 1 HakoruieHus kpeautoB (European Credit Transfer

System; nanee — ECTS) B cOOTBETCTBUH € TaOIULICH:

100-6amnpHas mkana | TpaguimoHHas IIKaia Ixana ECTS
95-100 A
8304 OTIMYHO B
68 — 82 XOpOIIIO 3a4TEHO C
56 — 67 D
50 55 YIIOBJIETBOPUTEIHHO £
20-49 FX
0_19 HEY/IOBJICTBOPUTEIHLHO HE 3a4TEHO =
5.2 Kpurtepuu BbICTaBJIeHHUS OLIEHKHU MO JUCHMILIHHE
Baanbl/ Ouenka no Kpurepuu onenkn pe3yabTaToB 00y4eHuUs 110
Hlkamna AUCUUIINHE AUCHMIIHHE
ECTS
100-83/ «OTITUIHOY/ BrictaBnsiercst o0y4aromemMycs, €ClIi OH TITyOOKO U
AB «3aUTEHO MIPOYHO YCBOWJI TEOPETUYECKUH U MPAKTUUECKUI
(oTIIM4HO)»/ MaTepHall, MOKET MPOJIEMOHCTPUPOBATH 3TO HA 3aHATHUSX
«3aUTEHO» U B X0J1€ MPOMEXYTOYHOM aTTeCTalllu.

pelIeHus.

aTTECTAIUH.

CB000/IHO OpUEHTHPYETCS B yUeOHO U
npogeccuOHaATLHON JINTEpaType.

OOyuaronuiicss HCUEPIBIBAIOLIE U JTOTMYECKH CTPOIHO
u3araeT yueOHbI MaTepuall, yMeeT yBsI3bIBaTh TEOPHUIO C
IIPaKTUKOM, CIIPaBIISIETCA C PELIEHUEM 3a/1a4
npogeccuoHaTbHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, NPABHJILHO 0OOCHOBBIBACT MPUHSATHIE

OneHka o JUCLUIUIMHE BBICTABIISAIOTCS 00YYarOIEMYCs C
Y4ETOM PE3YIbTATOB TEKYIIEW U MPOMEKYTOUHOU




Banany/
Ixana
ECTS

OueHka nmo
JUCHUILINHE

Kpurtepun oneHkn pe3yabTaToB 00y4eHHUs 110
AUCHHUILINHE

Kommnereniuu, 3aKkpeniénnble 3a JUCUUILIMHON,
c(hOpMHUPOBAHEI HA YPOBHE — «BBICOKUI».

82-68/

«XopouIoy»/
«3a4TEHO
(xopor10)»/
«3a4TEHO»

BrictaBisiercst o0yyaromemMycs, €CiIi OH 3HaeT
TEOPETHUYECKUH U MPAKTUYECKUN MaTepHUall, IPaMOTHO U 10
CYILIECTBY M3JIaraeT €ro Ha 3aHATUSAX U B XOJI€
IIPOMEKYTOUYHOM aTTECTAllUU, HE IOIIYCKasl CYILIECTBEHHBIX
HETOYHOCTEH.

OOyuaronuiics IpaBUIbHO IPUMEHSAET TEOPETUUECKHE
IIOJIO’KEHHUS IIPY PEIICHNUN IPAKTUYECKUX 3a1a4
po¢ecCUOHAILHON HANPaBIEHHOCTH Pa3HOI'O YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOJUMBIMHU U1 TOI'0 HABBIKAMU
A OIpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B yUeOHOH U
npogeccuOHaILHOMN JINTEpaType.

OneHka 1o JUCHHUIUIMHE BBICTABISAIOTCS 00yYaromeMycs ¢
Y4€TOM pe3yJIbTaTOB TEKYLIEH U IPOMEKYTOUHON
aTTeCTaLlUU.

Komnerenuuy, 3akpeni€HHuble 3a AUCUUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUI».

67-50/
D,E

«YIOBIIETBOPH-
TEIBHOY/
«3a4TEHO
(ynoBieTBopu-
TEJBHO)»/
«3a4TEHOY

BericTaBisiercsa 00y4aromemMycsi, €CiIi OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUYECKUH U IIPAKTUYECKUNA MaTepual,
JIOITyCKAeT OTAEIbHBIE OMMOKH MPH €r0 U3JI0KECHUHU Ha
3aHSATUSIX U B X0J1€ TPOMEXKYTOUYHOU aTTECTALINH.
OOyyaromuiics UCIBITHIBAET ONPEIEIEHHbIE 3aTPYAHEHUS
B IPUMEHEHUN TEOPETHUUECKUX MOJIOKEHUH NPU pelIeHUN
MIPAKTUYECKHX 3a/1a4 PO(PEeCCHOHAIBHON HAPaBIEHHOCTH
CTaHJapTHOI'O YPOBHS CIIOKHOCTH, BJIAZICET
HEOOXOAUMBIMU JJIS1 3TOT0 Oa30BBIMHM HAaBBIKAMU U
IIPUEMAMH.

JleMOHCTpHUpYET 10CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOU
JIUTEPATYpPHI 110 TUCLHUIIIVHE.

OneHka 1Mo JUCHHUIUIMHE BBICTABISAIOTCS 00yJaromeMycs ¢
y4€TOM PE3YJIBTATOB TEKYIIEH U IPOMEKYTOUHON
aTTEeCTalLlUN.

Komnerenuu, 3akpeni€Huble 3a AUCUUTIIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «IOCTATOUHBINY.

49-0/
F,FX

«HEYOOBJICTBOPUTE

JIBHOY/
HE 3aYTEHO

BricTaBisiercs oOydaromemMycsi, €Cii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUIN M MPAKTHICCKUIH
MaTepual, J0ImycKaeT rpyOblie OMUOKY MPH €ro
W3JI0’KEHUH Ha 3aHATHUSIX U B XOJ€ MPOMEKYTOUHON
aTTecTaluu.

OOyyaromuiics UCIBITHIBAET CEPhE3HBIE 3aTPYIHEHUS B
MIPUMEHEHUN TEOPETUUECKUX TMOJI0KEHUH MPHU pelIeHNH
MPaKTUYECKHX 3a7a4 MpodeccnoHanbHOM HaNpaBIEeHHOCTH




Banasl/ Onenka no Kpurtepun oneHkn pe3yabTaToB 00y4eHHUs 110

Ixana AUCHUILINHE AUCHHUILINHE
ECTS

CTaH/IapPTHOT'O YPOBHS CJIOKHOCTH, HE BIIaJEET
HEOOXOAUMBIMU JIJIS1 3TOTO HABBIKAMU U MPHUEMaMHU.
JleMoHCTpHpYET (pparMeHTapHbIC 3HaHUS YIeOHOH
JAUTEPATYPHI IO AUCLUHUTUINHE.

OueHka 110 JUCHUILIMHE BBICTABIAIOTCS 00y4aromeMycst ¢
y4ETOM Pe3yJIbTaTOB TEKYIIEH U MPOMEKYTOUHON
aTTECTaIHH.

KommeTeny Ha ypoBHE «10CTaTOYHBIIY, 3aKPETIIEHHBIC
3a IMCIMIUIMHOMN, HE C(OPMUPOBAHBI.

5.3 OueHouHbIe cpeacTBa (MATEPHAJIbI) 1JIfl TEKYLIEr0 KOHTPOJISI yCIeBaeMoCTH,
NMPOMEKYTOUYHOM aTTeCTAIMM 00yYAIOUINXCS 10 IUCHUIIHHE

[IpuMepHBIii epeyeHb BOIIPOCOB K IIPOMEKYTOYHOM aTTECTALIMU 10 BCEMY KypCy:

1. 3akoHonaTeNbHbIE AKThl MEXAYHAPOJHBIX OpraHU3alUi, perIaMeHTHPYIOLIHE MCIOJIb30BaHHUE
3JIEKTPOHHOMN HOJHCH.

2. 3akoHOzaTeNbHbIE aKTHl CTpaH EBpONbBI, PErIaMEeHTHUPYIOIME HCIOJIB30BAHUE DIIEKTPOHHOM
HOJIIHCH.

3. 3aKkoHOJaTeIbHBIE aKTHI CTPaH A3UH, PETIIAMEHTHPYIOIIIE UCTIOIH30BAHNE DIICKTPOHHOM MOAITUCH.
4. 3akononarenbHble akThl cTpad CHI', pernmamenTupyomye uCrojab30BaHue 3JIEKTPOHHOM MOIHUCH.
5. ®enepanpublie 3akoHbl CIIIA u 3akonbl oTaenbHbIX mTatoB CIIA mo Bompocam MCIOIB30BaHUS
3JIEKTPOHHOW MOJIIHCH.

6. IToHATHS «3NIEKTPOHHAS MOJMUCHY U «AJIEKTPOHHAsI IM(POBask MOAMHUCH» B 3aKOHOIATEIIBHBIX aKTax
ctpan CHI.

7. HazoBute u naiiTe KpaTKyro XapakTepHCTUKY HOPMATHUBHBIX NMPaBOBBIX akTOB P®d, perynupyrommx
NOpsI0K OOMEHA JOKYMEHTAaMH B 3JIEKTPOHHOM BUJIE.

8. HazoBuTe u gaiiTe KpaTKylo XapakTepUCTHUKY BEIOMCTBEHHBIX HOPMATHUBHBIX MPABOBBIX akTOB PD,
PETyIHUPYIOMIUX padOTy € ANEKTPOHHON MOANHUCHIO.

9. Kakue BubI 2neKTpoHHOM noanucu ycranasiuaeT @3 OO0 snexkrponHoii moamucu” ot 06.04.2011
No 63 1 Kak OHM OTIPEACTIAIOTCS?

10. B3anmocBs3b 3apyO0eKHBIX 3aKOHOJATEIBHBIX aKTOB IO BOIPOCAM HCITOJIB30BAHMS JJICKTPOHHOM
noanucu ¢ PoccuiickuM 3aKOHOAATEIBCTBOM.

TecToBBIC 3a1aHUA

1. @3 «O06 ry1exTponHoi moamucu» ot 06.04.2011 Ne 63 ycranaBjuBaeT cJieyI0lIHe BHIAbI
3JICKTPOHHBIX MOAIUCEN:

IIpOCTast 3JEKTPOHHAs MOJIINCH;

KBaJTM(HUIUPOBAHHAS 3JIEKTPOHHAS MOAINUCH;

3alllMIICHHAs SJIEKTPOHHAsI TOATNCh;

HEKBaIU(DUIIUPOBaHHAS HJIEKTPOHHAS OIIHCh;

3NIEKTPOHHAs! HU(POBasi MOAIMKUCH.

2. Kakue ocHOBHbIE 321a4H /10/IKHA PeliaTh 3JIeKTPOHHAasI MOANUCH?



OTpaxkaTb 0COOEHHOCTH MOYepKa, MPUCYIIHE KOHKPETHOMY YEJIOBEKY;

MOATBEPKJATh ABTOPCTBO U BPEMsI CO3/IaHUSI SJIEKTPOHHOTO JOKYMEHTA;

MOJTBEPKJIaTh 1IEJIOCTHOCTh 3JIEKTPOHHOT'O TOKYMEHTA,

3a(puKCUPOBATH U MOATBEPIUTH COOBITUS, OTPAKEHHBIE B 3JICKTPOHHOM TOKYMEHTE.

3. Kak onpepaensiercsi moHsiTHe «3JeKTPOHHAas nmoAnuch» B Poccuiickom ®enepaibHoM
3aKkoHe «O0 3JIeKTPOHHON Mo CH» ?

uH(poOpMalus, MpeAcTaBiIeHHas B 3JEKTPOHHOH ¢dopMe, TO €CTh B BHUIE, NPUTOJHOM IS
BOCIPUATHS YEJIOBEKOM C HCIOJIb30BAHUEM AJIEKTPOHHBIX BBIUMCIMTEIBHBIX MAlIMH, a TaKke s
nepenay no HHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETSIM WM 00pabOTKH B HH(POPMAIIMOHHBIX
CUCTEMAX;

uHpopManus B DIEKTPOHHOH Qopme, KOTopas NPUCOCAMHEHA K JApPYrod uHpopManuud B
ANEKTPOHHOU ¢opMe (MOANUCHIBaEMONH WH(POpPMAIIMN) WIM HWHBIM OOpa3oM CBs3aHA C TaKoW
uHpopManrei 1 KOTopast UCIOIb3YeTCsl I ONIPEIEICHNUS JIULA, TOIMUCHIBAIOIIET0 HHPOPMALIUIO;

PEKBU3UT 3JIEKTPOHHOTO JOKYMEHTA, MPeAHA3HAUYCHHBIN AJIs 3alUThl TAaHHOTO JEKTPOHHOTO
JOKYMEHTa OT TMOJJEJKH, MO3BOJSIONMA HISHTU(UIIMPOBATh Biajaeblla cepTu(dUKaTa Kiroua
MOJIKUCH, & TAKXKE YCTAHOBUTH OTCYTCTBHE HUCKa)XXCHHS HH(OpMalMU B DJIEKTPOHHOM JTOKYMEHTE.

5. B kakom roay B Poccmiickoii ®@egepannu OblJl NPUHAT NePBbli (eaepajbHbId 3aKOH
«0O0 ry1ekTpoHHOI nudpoBoil mognucu»?

2002

2000

1995

2005

6. Ilpu BU3yaiM3anmMu 3J1eKTPOHHBIX JOKYMEHTOB HA MeCTe COOCTBEHHOPYYHO! MOANMCH
NOSIBJISIETCS:

OTmeTka 00 3JEKTPOHHOM MOAMUCH

DIIEKTpOHHAs MOANHUCH

DakcUMUIbHOE BOCIIPOU3BEACHHE MTOANNUCH

DIeKTpOHHAs MeYaTh

7. B coorBercTBMU € (eaepaibHbIM 3aKOHOM «(O0 3JIeKTPOHHOM NOANHMCH» TPOCTasi
3JIeKTPOHHAS NMOANUCH:

MOATBEPKJAET, YTO MOJJIMHHOCTb 3JIEKTPOHHOM MOAMMCH MOJATBEPXKACHA C HCIOIb30BAHUEM
KJIF0Ya MMPOBEPKHU ANEKTPOHHON MOANKUCH

MOATBEPKJAET, YTO AJIEKTPOHHAS MOANKCH CO3JaHa C MCIOJIb30BAHUEM KIIH0Ya, YKa3aHHOTO B
cepTuduUKaTe IMEKTPOHHON MOIMTUCU

MOJITBEPKJIAET 1IEJIOCTHOCTD 3JIEKTPOHHOTO IOKYMEHTa

NOJATBEPKJIaeT PakT GOPMUPOBAHUS HNEKTPOHHON MOMUCH OIPEIETICHHBIM JINLIOM

8. Kakoii rocyiapcTBeHHbI OPraH 0TBeYaeT 32 UCIHOJb30BAHUE IJIEKTPOHHOM MOJANKUCH B
Poccun?

OdenepanbHas cryx0a 6€30MacHOCTH

MuHUCTEpCTBO HU(PPOBOTO PA3BUTHSI, CBSI3H U MACCOBBIX KOMMYHUKAIIUN

®denepallbHOE APXUBHOE areHTCTBO

MuHHCTEPCTBO IOCTULIMH

9. B coorBerctBuu c¢ «llpaBunamu aenonpousBoacTBa B (eaepaibHBIX OpraHax
HCIOJIHUTEIbHON  BJACTH»  3JJIEKTPOHHBbIE  [IOKYMEHTBI, HamnpasJjisieMble B  OpPraHbl
rocy/1apcTBEeHHOM BJIACTH M OPraHbl MECTHOI0 CAMOYIIPABJICHUS:



MOAMKUCHIBAIOTCSA TMPOCTOM W YCWICHHOW HEKBATU(PHUITUPOBAHHOW DJIEKTPOHHOMN
MOJIHUCHIO

MOJIMCHIBAKOTCS POCTOM 3JIEKTPOHHOU MOANKUCHIO

HOJIHUCHIBAIOTCS MIPOCTOM 3JIEKTPOHHOM MOANMCHIO U 3aBEPAIOTCS I1€YaThIO

MOJIHCHIBAIOTCS YCUICHHON KBATM(UIIMPOBAHHON 3IIEKTPOHHOHN MOATHUCEHIO.

10. Kakwume comyTcTByWOIIMe TOHSATHS YCTAaHOBJIEHBbI (enepajbHbIM 3akoHoM «O0
3JIEKTPOHHOM MOANMCH J1JIS IOHUMAHUS TEXHOJOTHMH CO3AHUS YCUJIEHHOH KBAJIN(PUKAIMOHHOM
3JIEKTPOHHOM MOANMUCHIO?

3aKPBITHIN KIIFOU JIEKTPOHHOM MOJANUCH

cepTU(UKAT KJIF0Ya MPOBEPKH FIEKTPOHHON OIIHCH

KJIFOY ITPOBEPKH 3JIEKTPOHHOM MOAIUCH

OTKPBITHIN KIIFOU JIEKTPOHHOM IOAIUCH

KJIFOY 3JIEKTPOHHOM MOAIUCH

3JIEKTPOHHAS MeYaTh KJIH0Ya 3JEKTPOHHOU MOAIUCH

KBaJIM(DULIMPOBAHHBIN cepTU(UKAT KIF0Ya MPOBEPKU ANEKTPOHHON MOIMTUCH

OTMETKa 00 3JIEKTPOHHOM MOANNUCH

11. B cr1. 6 denepanbHoro 3axkoHa «O0 3JIeKTPOHHOW MOANMUCHY», ONpedesIome
IOPHINYECKYI0 CHIIY 3JIeKTPOHHOM MOANMUCH YCTAHOBJICHO:

uH(popMalusg B 3JIEKTPOHHOM (opMe, MOANMCAHHAS HEKBAIM(ULHUPOBAHHON 3JIEKTPOHHOU
MOJIKUCHIO0, TPU3HAETCS AJIEKTPOHHOW JOKYMEHTOM, pPaBHO3HAYHBIM JIOKYMEHTY Ha OyMa)XHOM
HOCHUTEIIE, TOANMCAHHOMY COOCTBEHHOPYYHOW MOJMUCHIO, W MOXET TPHUMEHATHCS B JIIOOBIX
MIPaBOOTHOLIEHUAX

uHpopMalisg B DIEKTPOHHOM (opme, mHoaNMCaHHAsS KBATU(DUIMPOBAHHONW SIEKTPOHHOM
MOAINKUCHI0, TPU3HACTCS JJIEKTPOHHBIM JOKYMEHTOM, DPAaBHO3HAYHBIM JOKYMEHTY Ha OyMaKHOM
HOCHUTEJIe, TOANUCAHHOMY COOCTBEHHOPYYHOW MOJMHUCHIO, U MOXET IPUMEHAThCS B JIIOOBIX
IIPaBOOTHOLIEHUAX

uHpopMalusg B DJIEKTPOHHOM (opme, MOANMCAaHHAs MNPOCTOW AIIEKTPOHHOW MOJIHCHIO,
MIPU3HAETCSl 3JEKTPOHHOM JOKYMEHTOM, paBHO3HAYHBIM JOKYMEHTY Ha OyMa)XHOM HOCHTEJE,
MOJNKMCAaHHOMY COOCTBEHHOPYYHOU MOANNCHIO, U MOKET MPUMEHSATHCS B JIFOOBIX MPAaBOOTHOLLIEHUSX

12. Kakue BHIBI 3JIEKTPOHHOI MOANMCH JAONMYCKAETCS UCIOJIb30BATH NPH 00palleHUu 3a
MOJIy4eHHeM roCyIapCTBEeHHBIX H MYHHIIUIIAJBHBIX yCJIyr?

IIPOCTast JIEKTPOHHAs NOJIUCH

yCUJIeHHasl KBaIM(PUIIMPOBAaHHAS MTOITUCH

yCcUJIeHHas: HeKBIM(UIIMPOBaHHAs IOMHCh

yCUJIEHHAs 3JIEKTPOHHAs MOJAINNCH

3alllMIIeHHAs SIEKTPOHHAs! TOANKCh

13. Kakue Ttepmunbl BkiawuyaeT Pernament EBponeiickoro mapiaamenta u Cosera ot
23.07.2014 N2 910/2014 “O06 3,1eKTPOHHOI HAeHTUPUKALMH U YCJIYTaxX 10BepHUs 1JIs1 3JIeKTPOHHbIX
cl1eJIOK Ha BHYTPeHHeM pbiHKe U oTMeHe {upexTunnl 1999/93/EC”

ONEeKTpOHHAas NOJIUCH

DakcUMUIBHOE BOCIIPOU3BEACHHE TOATINCH

ONEeKTpOHHAas NeYaTh

VYcunenHas 31eKTpOHHAS MOJAIUCH

3amuieHHas dIeKTPOHHAS TOIIHUCH

OnekTpoHHas U poBas MOANUCH

KBanudunrpoBanHas 31eKTpoHHas MOMHChH



6. YueOHo-MeToaUYecKOe U MH(OPMAIIMOHHOE o0ecriedeHne TUCIUNIHHBI

6.1 CnHMcOK HCTOYHHMKOB U JJUTEPATYPHI

HUcTounuku

OcHoBHBIE

1. ®enepanbubiii 3akoH PO ot 27.07.2006 1. Ne149-d3 «O6 undopmaruu, nHGOPMAITMOHHBIX
TEXHOJIOTHSX M O 3amuTte nHpopManumn» // [IaexkTpoHHbd pecypc]. — M., 2019. — Pexum noctyma:
http://www.consultant.ru/document/cons_doc_LAW_61798/.

2. Oenepanbhbiit 3akoH 0T 06.04.2011 Ne 63-D3 “O06 snekTpoHHO# moanucu” // [DneKTpoHHBIN
pecypc]. — M., 2019. — Pexxum noctyna: http://www.consultant.ru/document/cons_doc LAW 112701/.
3. [TocranoBnenue [IpaButenscta PO ot 25.12.2014 No 1494 “O06 yTBep:KACHUH MMPaBUI 0OMEHA

JOKYMEHTAMH B JJICKTPOHHOM BHUJC TPU OpraHU3anuud WH(HOPMAIMOHHOTO B3aUMOJICHCTBUS "/
[DnexTponHsIi pecypc]. — M., 2019. — Pexxum nocryma: https://base.garant.ru/70832680/.
4, [TocranoBnenne [lpaBurensctBa P® ot 25 urons 2012 r. Ne 634 “O Bugax 31a€KTpOHHOU

MOJITMCH, UCII0JIb30BaHHE KOTOPBIX JOIYCKAETCs MPHU 0OpAIeHUH 32 MOTyY€HUEM rOCyJapCTBEHHbBIX U
MYHULUOAIBHBIX  ycuayr” //  [OnekrponHeld pecypc]. — M., 2019. — Pexum pocryma:
https://base.garant.ru/70193794/.

5. [Tocranosnenue IlpaBurtenscTBa P® ot 25 suBaps 2013 r. Ne 33 “O0 ncnoiap30BaHUU MPOCTOM

AJIEKTPOHHOH MOJIUCH TPH OKAa3aHUU TOCYJAPCTBEHHBIX U MYHHIUIIAIBHBIX yeayr” // [ DIeKTpOHHBIN
pecypc]. — M., 2019. — Pexxum mocryma: https://base.garant.ru/70306198/.
6. [IpaBmia  nenomnpous3BOjACTBA B TOCYJApCTBEHHBIX — OpraHax, OpraHax MECTHOIO

camoynpasneHusi, yTB. [Ipukaszom PocapxuBa ot 22.05.2019 Ne 71 // [Onektponnsiit pecypc]. — M.,
2021. — Pexxum nocrtyma: http:// https://base.garant.ru/72291836/.

7. Metoanyeckie peKOMEHJAlMU MO pa3padoTKe MHCTPYKLIUI MO JAEIONpOU3BOJICTBY B
rOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOIro camoympanieHusi, yTB. IIpuxazom PocapxuBa ot
24.12.2020 Ne 199 // [DOnextponHsii pecypc]. — M., 2021. — Pexum pocryma: http://
http://www.consultant.ru/document/cons_doc_LAW_373895/.

a. [IpumepHass MHCTPYKIUS MO JIEJIONPOU3BOJICTBY B TOCYJApCTBEHHBIX OpraHU3alUsiX, VYTB.
[Tpukazom Pocapxusa ot 11.04.2018 Ne 44) // [DnextponHsIit pecypc]. — M., 2019. Pexxum gocryna:
http://www.consultant.ru/document/cons_doc_LAW_305137/.

8. I'OCT P 7.0.97-2016. Haunonansusii cranaapt Poccuiickoit @enepanyn. Cucrema cTaHIapTOB
no wuHpopMmanuy, OMOIMOTEYHOMY U HU3JAATEIbCKOMY Jeny. OpraHu3alMOHHO-paclopsIUTeIbHAS
nokymeHTanus. TpeOoBaHus K OQOpPMIICHHIO AOKYMEHTOB // [OnekTtpoHHbI pecypc]. — M., 2019.
Pexxum noctyna: http://www.consultant.ru/document/cons_doc LAW 216461/.

9. I'OCT P UCO 15489-1-2019 HammonansHei ctanmapt Poccuiickoit @enepamuu. Cuctema

CTaHIapToB Mo wuHpopmanuu, OUOIMOTEUHOMY U U3JaTeNbcKoMy Jneny. Mudopmar3us u
TOKyMeHTaIus. YpasieHnue nokymentaMu. Yacts 1. [loHsTis u mpuHIMIEL. // [ DNEKTpOHHBIN pecypc].
— M., 2021. Pexxum nocrtyna: http:// http://www.consultant.ru/document/cons_doc_LAW_329486/ .
10. I'OCT P 7.0.8-2013 Jlenmonpou3BOACTBO M apXUBHOE Je10. TepMUHBI U OINpPEACICHHUS.-
[DneKTpOHHBIN pecypc]. - M., 2019. Pexxum JOCTyna:
http://www.consultant.ru/document/cons_doc_LAW_163800/.

11. I'OCT P 34.10-2018. MexrocyaapctBeHHbIi cranaapt. Mudopmarmonnas texaonorus (UT).

Kpunrorpaduueckas 3amura uHpopmanuu. IIpomecchl GpopMupoBaHus U MPOBEPKU AIEKTPOHHOU


http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_112701/
https://base.garant.ru/70832680/
https://base.garant.ru/70193794/
https://base.garant.ru/70306198/
http://www.consultant.ru/document/cons_doc_LAW_305137/
http://www.consultant.ru/document/cons_doc_LAW_216461/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_163800/

nudposoit nmoanucu (BBeneH B aeiictBue [lpukazom Poccranmapra ot 04.12.2018 Ne 1059-ct)// M.,
Crannaptundopm, 2018.

Jlureparypa

1. beikoBa T.A. JIoKyMEHTallMOHHOE OOECICUCHHE  yMpaBicHHs  (JETOMPOU3BOJICTBO)
[DnexkTpoHHEIH pecypc]; yueoHOoe mocodue/ T.A. beikoBa, T.B. Ky3Hernosa. -2-e u3z. nepepad. u 1om. —
Mocksa: Undpa-M, 2018. -304 c. — Pexxum gocrymna: http://znanium.com/go.php?id=942800/

2. Kykapuna HO.M. CoctaB ynoCcTOBEpeHHS TOKyMEHTAa: OT MpPOLLIOr0 K HACTOAIIEMY U
oynymemy// Becthuk PITY. 2014. Ne2. [Onexrponnsii pecypc]. — M., 2019. — Pexxum nocrymna:
https://www.rsuh.ru/upload/main/vestnik/daizi/\VVestnik-2_14.pdf#page=128.

3. Kykapuna FO. M., DnektpoHHbIe 0OpalieHus TpaxaaH B OpraHbl TOCYIapCTBEHHOW BJIACTU H

MECTHOT'O CaMOYIpaBICHUS: MPOOIEeMbl B3aUMOJCHCTBUS // YTipaBieHUe AOKYMEHTaMH B LU(POBOi
SKOHOMHKE: MPo0IeMbl B3auMoaeicTBus: Marepuansl [ MexnyHapoaHONH HAYyIHO-TIPAKTHY. KOHP. 6
HOSIOPSI 2019 T. M.: PITY, 2019. C. 40-47. — Pexnum JIOCTYyIIA:
https://www.rsuh.ru/upload/main/fdta/2sbornik_conf_upr_doc 2019.pdf

6.2 TIlepeueHb pecypcoB HHGPOPMAIMOHHO-TETEKOMMYHUKANIMOHHON ceTn « AHTepHET»

IIpaBoBbie cuctemsl ['apant, Koncynerant Ilntoc;
OdunmanbHBI callT KOMIaHUH «DJIEKTPOHHBIE O(UCHBIE CHCTEMBI» WWW.E0S.Iu
OdunmanbHble CalThl OPraHOB YIpaBJIEHUs 3apyOeKHBIX CTpaH

1. MaTepI/IaﬂbHO-TeXHI/I‘leCKOQ odecneuyeHue AUCHUIIIMHBI

[[J'ISI oOecrieueHus JUCHUIIIINHBI HCIOJIB3YCTCA MaTCpHUAIBbHO-TCXHUYCCKAA 0aza
O6p330BaTeJ'ILHOFO YUpCKACHUA: y‘{e6HLIe ayauTopuu, OCHaH_[éHHBIe KOMITBIOTCPOM U ITPOCKTOPOM IS
J€MOHCTPALIMU Yy4€OHBIX MAaTEPHAIIOB.

CocraB nmporpaMMHOT0 00€CTICUeHHUS

1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

HpO(bCCCI/IOHaJ'IBHBIe [IOJIHOTEKCTOBBIE Oa3bl JAaHHBIX:

HanumonanesHast snextponHnas 6ubnmmorexa (HOB) www.rusneb.ru
ELibrary.ru Hayunast anexktponnas 6ubdiamoreka www.elibrary.ru
Onekrponnas oudarorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

NGO WDNRE

WNnpopmanioHHble CLIPaBOYHBIE CUCTEMBI!
1. Koncynbrant I[lmtoc


http://znanium.com/go.php?id=942800/
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/fdta/2sbornik_conf_upr_doc_2019.pdf

2. Tapant

8. ObecneyeHue 00pa3oBaTEJIbHOIO MpoLEcca JAJsl JUI ¢ OTPAHMYEHHBIMH BO3MOKHOCTSIMU
310POBbSI H HHBAJIWI0B

B xoze peanuzanuy JUCHUIUIMHBI HCHOJB3YIOTCS CIEAYIOIIME JONOJHHUTEIbHBIE METOJIbI
O0yd4eHUsI, TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH M MPOMEXKYTOUHOW aTTecTalMyd OOYdYaroIuXxcs B
3aBUCHMOCTH OT UX MHIMBHYaJIbHBIX OCOOCHHOCTEH:

® Uil CJENBIX W CIA0OBUISAIIUX: JIEKIUH O(GOPMIIIOTCS B BHJIE AJIEKTPOHHOTO JOKYMEHTA,
JTOCTYITHOTO C IOMOIIbIO KOMIIBIOTEpA CO CIEHUATM3UPOBAHHBIM HPOTPAMMHBIM 00ECIECUCHHEM;
NUCbMEHHBIE 3aJaHusl BBIOJMHSIOTCS HA KOMIIBIOTEPE CO CHEHUATH3MPOBAHHBIM IPOTPAMMHBIM
o0ecreyeHreM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; O0ECHEeYMBACTCS WHIAMBUAYAIbHOE
paBHOMepHOe ocBenieHne He MeHee 300 JIOKC; Ul BBINOJNHEHUS 3aJaHUs NPH HEOOXOIUMOCTH
MPEOCTABIISCTCS YBEIMYMBAIONIEE YCTPOWCTBO; BO3MOXKHO TAaK)K€ HMCIOJIb30BaHUE COOCTBEHHBIX
YBEIIMYHMBAIOIINX YCTPOHUCTB; MUCHbMEHHBIC 3aJaHUs O(OPMIIIOTCS YBETMIEHHBIM HIPU(PTOM; SK3aMeH
1 3a4€T MPOBOSATCS B YCTHON (pOpME MIIH BBITTOJHSIOTCS B MUCBMEHHOM (popMe Ha KOMIIBIOTEPE.

® ISl TITYXHX U CTa0OCIIBIIIANINX : JIEKIUH 0()OPMIITIOTCS B BUJIE DIICKTPOHHOTO JOKYMEHTA, JTH00
MIPEOCTABISIETCS 3BYKOYCHIIMBAIOIIAs anmapaTypa WHAWBUIYAIBHOTO MOJb30BAHUS; MHCbMEHHBIE
3aJJaHus BBITIOJHSIOTCS HAa KOMIIBIOTEPE B NMHUCHMEHHOH (opMme; SK3aMEeH W 3a4€T MPOBOMATCS B
MUCHbMEHHOW (hopMe Ha KOMITBIOTEPE; BO3MOXKHO IPOBeIeHUE B (DOpME TECTUPOBAHHUS.

® ISl JIUI] C HApYIICHUSIMU OIOPHO-/IBUTATEIBHOTO ammapara: JIEKIUH OQOPMIIIOTCS B BHIEC
AJIEKTPOHHOTO JIOKYMEHTA, JOCTYIIHOTO C IIOMOIIBI0 KOMIIBIOTEpa CO  CIEHUATU3UPOBAHHBIM
IpOrpaMMHBIM  OOECIieYeHHEeM; THChMEHHBIC 3a/laHUsl  BBIOJMHSIOTCS Ha KOMIBIOTEPE CO
CTIEMATM3UPOBAHHBIM MPOTPAMMHBIM OOecrieueHHeM; dK3aMeH U 3a4€T MPOBOJISATCS B YCTHOH (hopme
WITH BBITIOJTHSIIOTCS] B MTMCBMEHHOM (popMe Ha KOMITbIOTEpeE.

ITpu HEOOXOMMMOCTH MpeycMaTpUBAaeTCs YBETUUEHUE BPEMEHHU AJIs TIOATOTOBKU OTBETA.

[Iponienypa mpoBefieHHsT MPOMEKYTOYHON arTecTaluu JUiss OOy4arolUXCsl YCTaHABIMBAETCS C
y4€TOM UX WHAMBHUIYAIbHBIX TMCUXO(PHU3NUYECKUX 0COOEHHOCTEH. [IpoMexxyTouHas aTTecTaius MOXKeT
MIPOBOAMTHCS B HECKOJIBKO 3TAIIOB.

[Ipu mpoBeseHWM TIPOLEAYPHI OLEHUBAHUS pPE3YJAbTaTOB OOy4YeHHs IpeaycMaTpHBaeTCs
WCTIOJIb30BaHNE TEXHUYECKHUX CPE/ICTB, HEOOXOJUMBIX B CBS3HM C MHIWBUAYAJIbHBIMH OCOOEHHOCTSIMHU
oOyJaromuxcsi. OTH CPeJICTBA MOT'YT OBITh MPEA0CTABICHBI YHUBEPCUTETOM, UJITH MOTYT UCITOJI30BATHCS
COOCTBEHHBIE TEXHHUECKUE CPEJICTBA.

[IpoBenenue mpoueaypsl OLEHUBAHUS PE3YIbTATOB OOyUYEHMs JOMYCKAaeTcs ¢ MCIHOIb30BaHUEM
JMCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH.

ObecneunBaeTcs AOCTYN K HH(MOPMAIMOHHBIM U OubnuorpaduyeckuM pecypcamM B CETH
WuTepHer Uit Kaxxoro odyuaromierocs B popMax, aJaiTUPOBAHHBIX K OTPAHUYEHUSAM UX 3/10pPOBbS U
BOCTIPHSATHS HHPOPMALINH:

e Ui CIENbIX U CIA0OBUIAIIMX: B TMe4YaTHOM Qopme yBenuueHHbIM HpupTOoM, B (hopme
3JIEKTPOHHOIO JIOKYMEHTa, B (hopMme aynnodaiina.

® JIUISl TITyXUX U c1a0O0CIbIIIANINX: B IEYaTHON Gopme, B popMe 31eKTPOHHOTO TOKYMEHTA.

® ISl OOYJaIOUINXCSl C HApYIICHUSIMH OTIOPHO-/IBUTATEIBHOTO armapara: B IedaTHoil gopme, B
(dhopme 2MeKTPOHHOTO JOKYMEHTa, B (popme aynnodaiina.



VY4yebHble ayqUTOpUM A BCEX BHUJOB KOHTAKTHOM M CaMOCTOSATENIBHOW pPabOThl, HaydHas
O6ubIMOTEKa U MHBIE TOMEIICHUS 11 00yUeHHsI OCHAILIEHBI CIIEIIMATbHBIM 000PYA0BAaHHEM U YU€OHBIMH
MECTaMH C TEXHUYECKHMHU CPEACTBAMHU O0YUCHUS:

® JIJIs1 CTIETIBIX M CIIA00BHISAIINX: YCTPOUCTBOM JIJIsi CKaHUpOBaHUs U uTeHus ¢ kamepoit SARA CE;
mucriieeM bpaiins PAC Mate 20; npunrepom bpaitng EmBraille ViewPlus;

e Uil TIyXUX M CHa0OCHbIIIAIMX: aBTOMAaTU3UPOBAaHHBIM pabouyuM MeCTOM JUlsd JIoAed ¢
HapyLIEHUEM CllyXa U c1a00CbIIIAIINX; aKyCTUYECKUN YCUIINTEIb U KOJIOHKY;

e ui1 OOy4aroIUMXCs C HapyLICHUSAMU OIOPHO-IBUIATEILHOIO ammnapaTa: I[epeIBUKHBIMH,
peryaupyeMbIMu 3proHomuueckumu napramu CH-1;, KOMIbIOTEpHOM TEXHUKOW €O CIELUAIbHBIM
IIPOrpaMMHBIM 00€CIIEYEHHEM.

9. MeToauyeckue MaTepPUAJIbI

9.1 IInanbl NPAKTHYECKUX 3aAHATHI

Bbi0op TeM NpakTUYeCKUX 3aHATUH OOYCIIOBIICH OOIIUM COJEP)KAaHHEM Kypca M HAlleJIeH Ha
yIIIyOJICHHOE U3YYEHHUE €r0 OTICIBHBIX Pa3iesioB.

[lenbl0 MPaKTHYECKUX 3aHSATHH SIBISCTCS 3aKPEIJICHUE CTYACHTOM IOJYYCHHBIX BO BpeMs
JIEKIIMOHHOTO Kypca 3HAaHWH, Pa3BUTHE y HETO MO3HABATEIHHBIX CIIOCOOHOCTEH, CAaMOCTOSTEILHOCTH
MBIIIJICHUA.

B nmponecce MmoAroTOBKM K IMPAKTHYCCKUM 3aHATUAM CTYACHTBI JOJIKHBI CaMOCTOSATCIBHO
M3YYUTh MPEIJIOKEHHYIO TEMY, OTJCIbHBIE €€ aCIEKThl U BONPOCHI, CHOPMHUPOBATH MPEACTABICHUE O
BO3MOYKHOCTH TPAKTHYECKOTO MPUMEHEHHS TMOJYYCHHBIX 3HAHHU, CPOPMYIUPOBATH BOMPOCHI IS
COBMECTHOTO OOCYXKICHHSI B TPYIIIIE.

[TpakTHdeckue 3aHITHSI MOTYT IPOBOIUTHCS:

1. B dopme pasBepHyTOil Oecenpl, MpH KOTOPOH OCHOBHAS Tema 3aHATHS JAETUTCS Ha
MOJIBOIIPOCKI, KOTOPBIE TMOCIEI0BATEIbHO OCBEIIAIOTCS B BBICTYIICHUSX CTYACHTOB W BBIHOCATCS Ha
BceoOI1Iee 00CyKIeHUE;

2. B (hopMe TMCKYCCHUH, B IPOIIECCE KOTOPOTO CTYNEHTHI BBIIBUTAIOT Pa3IMuHbIe TOUKHU 3PEHUS,
OTCTAUBAKOT CBOU INO3UITUH I1O0 HanOoJIee BaXKHBIM BOIIpoCcaM TEMbl CCMUHAPCKOT'O 3aHATHUA.

Bue 3aBUCUMOCTHU oT q)OpMBI IMPOBCACHUA MPAKTUYICCKUX 33H$[THI7[, TJIaBHBIMHA
COCTaBJISIONIMMH 00pa30BaTENbHOIO TpoIecca SBIAIOTCS JedparMeHTAIMsl TEMbl, BBISIBICHHE €€
OCHOBHBIX MPOOJIEM U COCTABIAIONIMX, a TakKe HX OCBEIICHHE CTYICHTaMH C IOMOIIBIO
MOATOTOBJICHHBIX MaTEPHATIOB B pe3yJIbTaTe MPOBEICHHON CaMOCTOSTENIbHOM paOOTHI.

Tema 3. (4 yaca) PernamenTanust padorsl € 3JIEKTPOHHON NMOANHUCHI0 B HOPMATHUBHBIX
NPaBOBbIX aKTax U cranaaprax Poccuiickoii @enepanuu Ha COBPEMEHHOM JTaIle.

N3yueHne HOpPMATHBHBIX ITPaBOBBIX akTOB P® mo Bompocam HMCHOJIB30BAHUS JIEKTPOHHON
MTOATIMCH 1 BBINOJHEHUE TECTOBBIX 33/IaHUM 110 JAHHOU TEME.

Tema 4. (8 yacoB) PersamenTanus padoTsl ¢ 3JICKTPOHHOM NOANKMCHI0 B HOPMATHBHBIX
NPaBOBBIX aKTAaX U CTAHAAPTAX 3apy0esKHBIX CTPAX HAa COBPEMEHHOM JTame



Bomnpocekl k 1uckyccuu:

1.  MexnyHapoansle opranuzanuu - Komuccns OOH no npaBy MexayHapoAHON TOProBIx
(FOHCUTPAJI), Espormeiickuii coro03 B MpOIECCe 3aKOHOJATEIbLHOTO PETyJIUpPOBAaHUS BOIPOCOB
HCII0JIb30BAaHUS AIEKTPOHHBIX MOANMUCEN U JIEKTPOHHBIX JOKYMEHTOB.

2.  Permament EBpomneiickoro mapiamenta u Cosera ot 23.07.2014 Ne 910/2014 “O6
ANEKTPOHHON MACHTU(PUKAIIMK U YCIIyTax JOBEPHS AJISl QJIIEKTPOHHBIX CIICTIOK Ha BHYTPEHHEM PhIHKE U
ormeHe JupexktuBnr 1999/93/EC.

3. 3akonomarenpHbie  akThl Mrtamum, DenepatuBHoit  PecnyOmukm  ['epmanum,
BenukobOpurtanuu, Upnanauu, @pannuu, Asctpun, [lonsmm, Mcmanuu 1mo Bompocam MCIOJIb30BaHUS
3JIEKTPOHHOU MOJIHCH.

4.  3axoHOJATENbHBIE AKTHI CTPAH A3UH, PEIVIAMEHTUPYIOLIUE UCII0Ib30BAHUE MIEKTPOHHON
MOJIUCH.

5.  3axoHoparenbHble akThl cTpad CHI', periiaMeHTUpyIoLue nerojib30BaHUE JIEKTPOHHON
MOITHUCH.

6. @enepanbubie 3akoHbl CIIIA u 3akonbl oTaenbHbIX ImTaToB CIIA mo Bompocam
UCIOJIb30BAaHUS 3JIEKTPOHHOM MOMHCH.

7.  B3auMOCBs3b 3aKOHOJATENBHBIX aKTOB cTpaH 3amagHoit EBpombl ¢ JlupekTtuBamu u
Pernamentamu EBpocoro3a o Bonpocam MCIOIb30BaHUs 3JEKTPOHHOM MOANUCH.

Tema 5. (10 yacoB) Pa3paboTka M nmpuMeHeHHE JOKAJbHBIX HOPMATHBHBIX AKTOB,
peryiaMeHTHPYIIIUX UCNO0Jb30BAHNE YJIEKTPOHHOM MOANMUCH B OPraHU3aIHAX

V3ydyeHre HOpMATUBHBIX IPAaBOBBIX akTOB P® 1o BompocaM HCHOJIB30BaHUS AJIEKTPOHHOM
MOAMMCH M pa3pabOTKa JOKaJIbHBIX HOPMATHBHBIX aKTOB IO BOIPOCAM HCIOJIb30BAaHUS IJICKTPOHHON
MOATKCH JJIsl yCTIOBHON OpraHM3aIliH.

9.2 MeToauuecKkue PECKOMEHIAIUHA IO IMTOATOTOBKE MUCbMEHHDBIX paﬁoT

ITonroroBka pedepara mNO3BOISET 3aKPENUTh TEOPETHUECKUE 3HAHUSA IO JAUCLUILIUHE,
NpUOOPECTH HABBIKM CaMOCTOSITENBHOTO YIIyOJIEHHOIO M3y4eHHsI OJHOTO U3 pa3nenoB Kypca. Ilpu
MOATOTOBKE pedepaTa CTYACHTH MOJYYalOT HABBIKM W YMEHHE pPadoTaTh C HUCTOYHHKAMHU U
TUTEePaTypoOi, aHANU3UPOBaTh (aKThl U JaHHBIE CIECNHUATBLHOU JUTEpaATyphl, M3JaraTh MPOYUTAHHOE
COBPEMEHHBIM POPECCHOHATIBHBIM SI3BIKOM.

Pedepar nomxeH ObITh O(GOPMIIEH B COOTBETCTBHM C TPEOOBAaHHUSIMHM, NMPEABABISIEMBIMH K
MOJITOTOBKE U O()OPMIICHNIO HAYyYHBIX padoT.

Pedepar Brirouaert:

- TUTYJBHBIN JTUCT;

- OTJIABJICHHE;

- BBE/ICHUE;

- OCHOBHYIO 4acTh (TEMaTHUECKHUE pa3zeiibl);

- 3aKJII0YECHHE;

- CIIMCOK MCHOJIb30BaHHBIX UICTOYHUKOB U JIUTEPATYPBHI.

O6mwem pedepara - 15-20 ctpanur Tekcta (mpu Habope uepes 1,5 uHaTepBaiia U pazmepe mpudta
13-14). Pedepar numercs Ha OAHOM CTOPOHE CTaHAAPTHOTO JucTa Oymaru ¢opmara A4 (210x197mm).

Crpanunbl pepepara HyMepyroTCs apaOCKUMH [EpamMu Ha BEPXHEM T10JI€ JTUCTa, 0€3 KaBBIYCK,
Ne(pUCOB U IPYrUX 3HAKOB MpenuHaHus. TUTYIbHBIN JIUCT U OrJIaBlIeHWE HE HYMEPYIOT, HO BKIIIOYAIOT
B 001t 006eM pedepara.



Hayuno-cripaBouHbIi anmapar pedepaTa BKIIOYAET CIHUCOK HCTOYHUKOB M JIMTEPATypbl U
MOJICTPOYHBIE CHOCKHU. [loACTpOUHBIE CHOCKHM MCHOJB3YIOTCS BO BCEX CIIy4asX LIUTUPOBAHMS B TEKCTE
pedepara nMpaBOBBIX aKTOB, JOKYMEHTOB, ITPOM3BEJICHUN aBTOPOB MOHOrpaduii, craTeil, yaeOHUKOB,
yueOHBIX TOCOOUH, a TaKXKe NMPH LUTUPOBAHUN CTAHJAPTHBIX ONpPEACICHUN TEPMUHOB U OHATHIA. Bee
npuBoauMbie B pedepare ¢axThl, UUQPHI, 1aThl, KOHKPETHHIC MTaHHBIE TAKXe OJDKHBI OBITh
MIO/ITBEP K IEHBI ITOACTPOYHBIMU CHOCKAMH.

CHOCKM HYMEpPYIOT B Ipelenax OJHOW CTpaHUIbl apaOCKUMU LUPpPaMU, TEKCT CHOCKHU
pPa3MeINaroT MO/ IOCJIEIHEN CTPOKOU TEKCTa



